[Mpunoxexue 1

K NPHKAa3y I7IAaBHOTO Bpaya
OI'AVY3 «Ilonuxuunuka Noly
ot 77, 07 20 MNe

Tonoxenue o ITopsake paccMOTpeHHUsI 00palleH|i rpax1as
B OI'AVY3 «Ilonuxnuarka Nel»

1. O0uIe moI0KEHUA

[IpenMeTOM peryiupOBaHMsS —HACTOSIIErO MOpsaKa  (Haixee [Topsamok) sABIAETCS
OpraHu3aIMs OGECIEYEHHS CBOEBPEMEHHOTO U IIOJHOTO PACCMOTPEHMA YCTHBIX M ITMCbMEHHBIX
ofpameHnii TpaxIaH C YBEAOMICHHEM 3asBUTENCH O NPUHATHE TI0 HHUM peIieHUd |
HATpABJICHHE OTBETOB B yCTAHOB/IEHHEIN 3aKOHOAATEe/IbCTBOM POCCHACKOH demepanvu CpoK.

B COOTBETCTBHH C HACTOSIMM I1OPSAKOM B MEJULMHCKOM OpraHu3amuy 00ecreynBaeTes
pPacCMOTPEHUE YCTHBIX M THCBMEHHBIX obpamenuii rpaxmaH Poccuiickodt @eaepaiu,
HHOCTPAaHHEIX TpaXkhaH M JuIl 0e3 IpakIaHCTBa, 3a MCKIIOYCHHEM CIIydacs, yCTAHOBJICHHBIX
MEKIyHapOJHBIMU HoroBopamMu Poccuiickoit Denepalii WIKH 3aKOHOMATEIBCTBOM Poccuiickoit
Oeepaluy.

ITooxenns HacTosuero IIopsjKa pPacHpOCTPAHSIOTCS Ha BCe YCTHBIE OOpalleHHA,
o6pamenys, MOCTYNMBIIME B IHIChMEHHOH (opMe Wid B (OpME 3JIEKTPOHHOIO NOKYMEHTa,
WHIMBHYaJIbHBIC M KOJUIEKTUBHEIE 00palleHus rpax/IaH (fanee - obparmenus).

2. [lepeueHs HOPMATHBHEIX IPABOBBIX 4KTOB, PETyIMPYIOIIMX OTHOMICHNA, BOSHUKAIOIIIE
B CBSI3H ¢ PACCMOTpEHUEM 00pallleHHi rpakiaH

PaccMOoTpeHue OOpalieHuii IpakIaH B MEIMUMHCKOM OpraHM3allii PeriaMeHTHPYCTCA
Cle IyFOIIMMH HOPMATUBHLIMU IIPABOBBIMYU aKTaMU:
- saxomoM Poccmiickoit @emepanuu oT 2 mas 2006 1. Ne 59-®3 «O nopsaake paccMOTPEHHA
obpamennii rpasaad Poccuiickoit Oenepanum»;
- sakoHoM Poccuifckoit ®emeparmu ot 7 despams 1992 1. Ne 2300-1 «O s3amure mpas
IoTpeduTenein»,
- zakonoM Poccuiickoit ®eneparuu ot 27 anpens 1993 r. Ne 4866-1 «O6 obixanoBanuu B Cyne
JeHCTBHIA 1 peleHuii, HapyIIaroIIUX TIpaBa 1 CBOOOBI IPAXKIA;
- saxonoM Poccuiickoit ®eneparm ot 27 mrons 2006 r. N 149-®3 «O6 UH(pOpPMALIUH,
MH(GOPMALMOHHBIX TEXHOIOTUAX | 0 3aIMTe HHOOPMAII;
- sakoHoM Poccuiickoit @enepammu or 21.11.2011 r. N 323-®3 «O6 0CHOBax OXpaHbl
3710poBbs IpaxkiaH B Poccuiickoit @esiepaluny;
- sakoHoM Poccmiickoif ®emeparmu ot 29.11.2010 r. N 326-03 «O0 00s3aTeIILHOM
MeEIMIIMHCKOM cTpaxoBannu B Poccuiickoli denepaiymn;
- T'paxaaHCKHUM IIPOLECCYaIBHBIM KOAECKCOM Poccuiickoit @eneparuu ot 14 HosOpsa 2002 r. Ne
138-03.



- 3akonom Tomckoii obmacta or 11.01.2007r.Ne5-03 "OO oOpamenuax TrpaXaaH B
roCy/apcTBeHHBIE OpraHbl TOMCKOM 00nacTH M OpraHbl MECTHOTO caMOyHpapieHus' (zamee-
3axon TO Ne5-0O3

3. Tpe6oBanus K MopsiaKy HHOOPMHPOBAHHUS TPaXKIaH O PaCCMOTPEHUH 00paIieHHH

1. CBeeHHs O MECTe HAXOXICHUS METUIIMHCKOM OpraHu3aluy, [10YTOBOM ajpece IS
HaTpaB/IeHUs OOpAINCHUI, O CIPABOYHBIX Tele(OHHBIX HOMEPaX U a[pece dJIEKTPOHHOM ITOYTHI
IS HATIpaBJIeHHs o0palleHnil pa3MelieHsl Ha OPUIMATBHOM CaliTe MEIUIMHCKON OpraHu3alyy
B ceTu MHTepHeT: poll.tomsk.ru

2. ITouToBKIit ajipec MEIUITUHCKON OpraHM3aIlHu:

634034, Tomckas obnacts, . ToMck, np.JIlenuna, 51.

Tenehon(sl) AId CIPaBOK 10 OOPALICHHSAM TpaXKAaH, JTHYHOMY NpuéMy, pabounM TenehoHam
COTPY/IHAKOB MEIUIIMHCKOM OpraHu3aliiu:

+7 (3822) 99-40-20 - npuemMHas

AJipec 3JIeKTPOHHOM TIOUTHI 1S IpUEMa oOpalleHuii Tpaxk/IaH:

poll@poll.tomsk.ru

Homep Tenedakca a1st npueMa obpallenuii rpajiian:

+7 (3822) 99-77-96.

3. CamocTosATeapHAs IIepeiada 3assBUTEIIMI MAChMEHHBIX 00palleHuid, HallpaBIseTcs 110
TOYTOBOMY aJpecy NOJMKIMHUKY, 110 (aKcy WiIM Npu OOpalleHUHM K CEKpeTapio IPUEMHOH

TIOJTUKJIMHUKHY.
I'pacdux paboTHI:
OHEIEIbHIK, BTIOPHHUK, Cpefia, yeTBepr, martHuna- ¢ 08.00 xo 16.00.
4. Jlng monydeHus WHPOpMaNMM O IOPSAKE PacCMOTPEHUs OOpaleHud TIpaxIaHe
o0palnarTcs:
- INYHO B MEIUIIMHCKYIO OPraHU3allHIo;
- 10 Tenedony;
- B IMCHMEHHOM BH/IE IMOYTOH B MEIUIIMHCKYIO OPraHU3amuio;
- SIIEKTPOHHOU NOYTOH B MEAUIMHCKYIO OPTaHU3AIIMIO.

4. Cpok paccMOTpeHHUs 0OpalleH s

Cpok perucrpallMy IMCEMEHHBIX OOpamieHMd B MEIMIMHCKYIO OpraHu3aliio ¢ MOMCHTa
TTOCTYIUIEHUS - He OoJtee 0HOro JIHA.

B ciaydae, eciu IpaKIaHWH B OJHOM OOpAICHWM CTABHT PAJA BOIPOCOB, paspelICHUC
KOTOPBIX HAXOMWTCH B KOMICTEHIIMM PasIMYHbIX OpPraHH3alii WM OPTaHoB, KOIUK oOpalieHus
JODKHBL OBITH HAPABJIEHBl B TEYCHUE IIATH THEH CO JIHS PErMCTpalMM B COOTBCTCTBYIOINHC
OpraHU3alliy WIH OPTaHBL

O61Hif CPOX PacCMOTPEHH:A ITHCHMEHHBIX OOpaIeHuii rpaxkiat - TPHALATE JHEH cO JHI
PErUCTPAITMH TTUCBMEHHOTO O0paIeHH.



B cmyuasx, TpeOyIONMX TPOBEIEHHA COOTBETCTBYIOINMX IIPOBEPOK, M3YYEHUS H
HCTpe6OBaHUs JIOIIONHATEIBHBIX MATEPHANIOB, IPUHATHA IPYTHX MEp, CPOKH PacCMOTPEHMS
MOTYT GBITH B TIOPA/IKE UCKIIOUEHHS [PO/IICHBI PYKOBOJUTENEM (3aMECTUTENEM PYKOBOJUTENL)
MEIMIMHCKON opraHu3aii He Oosee yeM Ha TpuAuaThk aHel. IIpu oToM B TedeHHE Mecialad ¢
MOMEHTA MOCTYIUICHHs 00palieHus ero aBTopy MUCHMEHHO COO0IAeTCs O MPUHATHIX Mepax U O
IIPOJJIEHHH CPOKa PacCMOTPEHHs 00palleHuA.

IIpy¥ MHAMBHUAYAIbHOM YCTHOM HH(OPMHUPOBAHMM TpakiaH (M0 Tene(oHy WM JIMYHO)
COTPY/IHHK MEIULMHCKOM OpTaHu3aluy, OCYMIECTBIAIOMUNE HH(YOPMUPOBAHWE, TacT OTBET
CaMOCTOSTENPHO IIPH OOpAIEHMH TPaKJaHWHA. ECIM COTPYJIHHMK, K KOTOPOMY OOpaTHics
IpakJaHWH, HE MOJKCT OTBETHTH Ha BOIPOC CAMOCTOATEIBHO, TO OH IpeijiaraeT TpakJaHuHy
00paTUTLCA B IUCEMEHHOM (hopMe, TG0 HA3HAYUTD JPYroe yaoOHOe i rpakKIaHiHa BpeMs JJ11
TIOJIyUEHUS] HH(POPMALIHH.

5. Ilepedenn JIOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C HOPMATUBHEIMU NPABOBEIMH aKTaM1
VISl PACCMOTPEHHUS 00palleHust FpaxkIaH

OcHOBaHMEM JUId DPAcCMOTpEHus OOpalieHHuss TPKTAHAHA ABISETCS OOpalicHHe

rpaklaHyHa, HallPaBJIeHHOE:

- B IMCHMEHHOM BHJIE [0 IIOYTE WU (PaKCcy B MEAUIUHCKYIO OPTaHU3aIIHIO;

- 5JIGKTPOHHOM I10YTOH B MENUIIMHCKYIO OPraHU3alHIO;

- TAYHO B MEIMLUHCKYIO OPraHMU3aIHIo;

- 1o TenedoHy.

IIpr paccMOTpeHMH OOpamleHus MeIULMHCKAs OpraHu3alMs HE BIpaBe TPeOOBaTh OT
TPaKTAHUHA OCYIIECTBIECHNUS [EHUCTBUH, B TOM WYHCIE COIVIACOBAHWH, HEOOXOIMMEIX JUld
paccMOTpeHuss o0pallieHuss U CBA3aHHBIX C OOpAalICHHEM B WHBIE IOCYJAapCTBEHHBIE OpraHbI,
OpraHbl MECTHOTO CaMOYIIPABJICHHUS, OpraHU3aIHH.

B o6pamenun 3asBUTETb yKa3pIBaeT TMOO HAMMEHOBAHME MEJIMIIMHCKON OpraHU3alliH, B
KOTOpYIO Hampasisier obpamenue, u00 (QaMinioo, UMsA, OTYECTBO COOTBETCTBYIOLIErO
JIOJKHOCTHOTO JIHIIA, 1160 JOMKHOCTh COOTBETCTBYIOLIETO JIMIIA, a Talke CBOH (GaMUITHIO, UM,
oTuecTBO (mocieaHee - MPH HAIHYMU), a[peC DICKTPOHHOM IIOYTHI, €CIIM OTBET MOJKCH OBITH
Hanpap/ieH B GopMe 3IEKTPOHHOIO IOKYyMEHTaA, IIOYTOBBIA afpec, MO KOTOPOMY JODKEH OBITH
HaIpaB/ICH OTBET, YBEIOMICHHE O Ilepeajipecalliu OOpalleHud, u3naraeT CyTh IpPEIIOKCHHA,
3asBICHUA WIH JKaJ100BI, CTAaBUT JIMYHYIO TIOATIHUCE U J1aTy.

[pakaHUH BIIPaBE NPIIOKUTE K TAKOMY OOpAlICHMI0 HEOOXOMMMEIC NOKYMCHTBI X
MaTepHanbl B OJIEKTPOHHOH dopme MO0 HANPABUTH YKA3aHHBIC MOKYMCHTHI U MaTCpUaibl MIH
UX KOIIMH B IIHCBEMEHHOH QopMe.

B cioyuae, ecau oOOpallleHHE HaIpaB/sSeTCs 4Yepe3 NPEICTaBHTEs 3agBHUTCILA, TAOKC
IpeCTABISETCs. JOKYMEHT, HOATBEPIKAAIOINHI MOTHOMOYHMS Ha OCYIIECTBICHHC JIeHUCTBUM OT
UMEHH 3asBUTe. B KadecTBE JOKYMEHTA, TIOATBEPKAAOMIETO MOTHOMOUUA Ha OCYIICCTBICHUC
JeiicTBUI OT UMEHH 3asBUTEINS, MOTYT OBITh IPEACTABICHEL:

a) oopMICHHas B COOTBCICTBHM ¢ 3aKOHOAATEIBCTBOM Poccuiickoit dDenepaluu

JOBEPEHHOCTE,



6) Komus pelleHrs O Ha3HaYeHNH WK 00 n3bpaHuy M1b0 NpUKas3a O HA3HAYECHUH (PU3HIECKOrO
JWTIA Ha JOJKHOCTB, B COOTBETCTBUHU C KOTOPHIM TaKkoe (U3MHecKoe JIULO 00/aJacT IpaBoM
NEWCTBOBATH OT UMEHH 3asABUTENA §€3 JOBEPEHHOCTH.

OGpalenme, IOCTYMHUBIIEe B MEIHIMHCKYIO OPTaHU3aIHIO, OIIEKUT 0043aTEILHOMY IPHEMY.

6. ITepeyeHb OCHOBaHMM 7151 OTKa3a B pacCCMOTPEHUH 00paeHus

OcHoOBaHus JUTS 0TKa3a B paCCMOTPEHHH 00PAICHHUA:

- B IMCHMEHHOM ofpameHuu, OOpalleHuH MO 3JIEKTPOHHON MoYte HE yKazaHbl (DaMMIHS
rpakJaHrHa, HalpaBHBINero oOpalleHue, ¥ aapec, o KOTOPOMY J0JDKEH ObITh HAIIPaBJIEH OTBET;
- B O0OpallCHHH COAEpKaTcs CBEJEHHS O IIOArOTaBIMBAEMOM, COBEPIIAEMOM WM
COBEpIIEHHOM TIPOTHBONPABHOM JIESHUM, a TaikKe O JHIE, €ero I0ArOTaBIMBAIOIIEM,
coBepIIaromieM Win coBepuiubiieM. OOpanieHue MOUIEKUT HAIPABICHUIO B OCYIapCTBEHHEBIH
OpTaH B COOTBETCTBUU C €0 KOMIIETCHIHEH;

- TEKCT IMHCEMEHHOTO 00palleHus He MOIaeTCs IPOYTEHUIO;

- OTBET IO CYINECTBY IOCTABJIEHHOTO B OOpamIeHMH BOIpoca He MOXET ObITh JaH 0e3
pasriailleHdss CBeIeHMid, COCTaB/SIONMMX TOCYAAPCTBEHHYIO MU | HHYK)  OXpaHAEMYIO
dbenepanbupiM 3aKoHOM TaitHy. ['pakmaHuHy, HampaBuBLIeMY oOpallieHue, cooOmaercs o
HEBO3MOXKHOCTH JaTh OTBET II0 CYIIECTBY ITOCTABJIEHHOIO B HEM BOIpPOCa B CBA3H C
HEJIOMyCTUMOCTBIO pa3TyIalliCHUs YKa3aHHBIX CBEICHUM;

- oOpaiieHHe, B KOTopoM oOaimyercs cylneOHOe pellleHUe, B TE€UeHHEe CeMHM JHeH Co [HA
PETHCTPAIHK BO3BPALIACTCs TPAXK/IaHUHY, HallpaBUBLIEMY OOpallleHHe, C pa3bICHEHUEM ITOPS/IKA
o0XKaoOBaHUS JAHHOTO CyAeOHOr0 peLIeHNMs;

- B IIMCHMEHHOM OOpaINeHuy rpasIaHIHa COAEPIKHUTCS BOIPOC, HA KOTOPBIA €My MHOTOKPaTHO
JABAJIMCH MUCHMEHHBIE OTBETEI II0 CYIIECTBY B CBSI3U C paHEe HAIPaB/seMBIMU OOpalleHUusIAMH, 1
Ipy 5TOM B OOpAIlEHHH He MPUBOJATCS HOBBIE JOBOIBI WIH 00CTOATENsCTBA. MOXKeET OBITH
IIPUHATO pelleHre 0 0e30CHOBAaTEIBHOCTH OYEPEJHOr0 00palleHus U IPEKPalICHHHN TIEPEIUCKY C
IPaskaHHHOM I10 JaHHOMY BOIIPOCY IIPU YCIOBHHM, YTO yKasaHHOe oOpameHue u Oonee paHHHE
oOpalleHus HAMPAB/TACH B MEIUIIMHCKYIO OPTraHU3alHIO, ¢ YBEIOMIIEHHEM O JIAHHOM PCIICHUU
rpakJaHuHa, HalpaBHBLIETO 0OpaINeHHE;

- TOJIHOMOYHS! TIPECTABUTENS 3asiBUTEN HE IOATBEPXKJICHBI B MOPSIKE, yCTaHOBICHHOM
3aKoHONATeNscTBOM Poccuiickoit Meneparuy (B cirydyae MOAa4U 5Kalo0bl).

7. IIpaBa rpaxaas u 00s3aHHOCTH JOKHOCTHBIX JIMI] MEAMIIMHCKON OpraHu3aliuy Py
paccMOTpeHUH o0palleHnH

['paXkIaHWH HA CTAIHM PACCMOTPEHHMS €10 OOpaNICHNS B MEIULMHCKON OpTraHU3aly, TIPH
KeITaHuH, IMEET TPaBo:
- TIPEACTABIIATH JIOTIOJHHUTENbHEIE JOKYMEHTBl M MaTepHalibl 10 PacCMaTpUBacMOMY
obpamenuro 6o 06palnarkes ¢ Mpock0oi 06 uX MCTPEGOBAHUHM, B TOM YHMC/IE B SJICKTPOHHOH
bopme;
- 3HAKOMHTECS C JOKYMEHTAMH M MaTepHaJaMH, KACAFOIMMMCS PAcCMOTPEHHMs OOpalleHus,
€CIIH 9TO HE 3aTparvBaeT mpasa, CBOOOABI W 3aKOHHBIC HMHTEPECHl APYTHX IMIl M CCIH B



YKa3aHHBIX  JOKYMEHTaX ¥ MaTepuagax He COJAepKaTCsd CBEACHHS, COCTABIISIOLINE
TOCY/IapCTBEHHYIO HIIH HHYIO OXPaHAEMYIO (eepaabHbIM 3aKOHOM TailHy;

- [Omy4aTh NMMCEMEHHBIH OTBET IO CYIICCTBY IIOCTABJICHHBIX B OOpAICHHH BOIPOCOB, 3
HCKJIFOUCHUEM CITyqaeB, IPEIyCMOTPEHHEIX AEHCTBYIONINM 3aKOHOIATEILCTBOM,

- TIOIydYath yBEJOMICHHE O Tiepeajpecanuil o0palmieHHs B IOCYNapCTBEHHBIM OpraH, opra
MECTHOTO CaMOYNpPaBJICHUS WIM [O/DKHOCTHOMY JIUILY, B KOMIICTEHLMIO KOTOPHIX BXOIHUT
paspelnieHue oCTaBIeHHbIX B 06paleHHH BOIIPOCOB;

- ofpamarecst ¢ xamofoif Ha TPUHATOE MO OOpPAIEHMIO DENICHAE WM HA ACHCTBHS
(GesmeiicTBHE) B CBSI3H C PACCMOTPEHHEM OODAINECHHS B aIMHHUCTPATUBHOM U (UIH) CyneOHOM
TOpsAJIKE B COOTBETCTBUH € 3aKOHOAATENECTBOM Poccniickoit ®enepanyn;

- 00palartses ¢ 3a9BIEHHEM O TIPEKPAIeHUH PACCMOTPEHHS 00PaICHIS.

JOIDKHOCTHBIE JTHIIA MEMIIMHCKOM OpraHu3alluy 06eCIeYHBAIOT:

- ODBLEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE DAacCMOTPEHHME OOpAIeHHH IPaXIaH, B
cilyyae HeOOXOAMMOCTH - ¢ YYaCTHEM TPpaXkiaH, HANPABUBIIMX OOPaIeHN;

- NOJYYCHUE, B TOM 4YHCIE B 3JIEKTPOHHOH (opMe, HEOOXOMMMEIX I PAacCMOTPEHHS
MACEMEHHBIX OOpalleHuil rpaXIaH JOKYMEHTOB M MaTepHaloB B JIPYrHX TOCYIAapCTBEHHBIX
OpraHax, OpraHax MECTHOI'0 CaMOYIPAaBJIEHUS M Y WHBIX JOJDKHOCTHBIX JIMII, 32 MCKIHOUYEHUEM
CYZIOB, OPTaHOB JJO3HAHUS U OPraHOB TIPEIBAPUTEILHOIO CIICICTBUS,

- TIPUHATHE MEP, HANIPABICHHBIX HA BOCCTAHOBJICHUE MM 3alIUTY HAPYIIEHHEIX TIPaB, CBOOO U
3aKOHHBIX UHTEPECOB IpakaaH;

- YBCOOMIICHHE TIpaXK[IaHWHA O HAlPABJICHMH €ro OOpallleHHs Ha PacCMOTpPEHHE B APYroif
FOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTIPaBJIEHHS HJIX HHOMY JOJDKHOCTHOMY JIMIYY B
COOTBETCTBUHU C UX KOMITETCHIIHEIA.

KonpunennuansHele CBEICHUS, CTABIIME H3BECTHLIMHM JO/DKHOCTHBIM JIMIAM MEIUIHHCKOMN
OpraHu3allMK NPH PACCMOTPEHUH OOpAINECHUH TpaX1aH, He MOTYT OBITh HCIONL30BAHEl BO BPE]
OTHM TIpax<[laHaM, B TOM YHCIE, €CJIH OHH MOTYT IIOBJI€Yh YIICMJICHHE YECTH M JOCTOMHCTBA
rpa</iaH.

OcHOBHBIME TPeOOBAHMAME K KaYECTBY PACCMOTPEHHUS 0OpaIeHHiA B

MEIHLIMHCKON OpraHu3aluy SBJISIOTCS

- JOCTOBEPHOCTh TIPEIOCTABISAEMOM 3agBUTEIAM HHGMOPMAIMA O XOJE€ pPaCCMOTPEHHSA
oOpalneHus;

- YETKOCTH B U3JIOKEHUU HHOOPMAIIHH;

- TOJHOTa WH()OPMUPOBAHHUS 3aABUTENEH 0 X0/Ie pacCMOTPEHH 00palleHus;

- HanIHOCTH (OpM MpenocTarIseMol HHOpManun 06 aIMMHACTPATUBHEIX IPOIETYPax;

- yAoOCTBO M JOCTYIHOCTh HOTy4eHHS MHMOPMAIMK 3asBUTEIAMHA O HOPSAIKE PACCMOTPEHHS
oOpaleHuii.

8. Viusle TpeGOBaHMsA, B TOM YHCIIE YIHTHIBAIOIINE OCOOEHHOCTH PaboThl ¢ 06paIeHHIMA
rpakIaH B 3JEKTPOHHOH hopMe

OGecricuenre BO3MOXKHOCTH IOMYyYECHHS 3asBUTeNssMH uHbOpMamuu o paboTe ¢
oOpameHusaMu Ha 0QUIMATPHOM CaliTe MeIUIIMHCKON OpraHu3alym.



Obecrieuenne BO3MOXKHOCTH —IONTYYCHUS —3afBHTEIIMH Ha ouIaTEHOM  caliTe
MCIULMHCKON OpraHusalud (QopM 3asBNCHMA M WMHEIX JOKYMEHTOB, HEOGXOIMMEIX ik
paccMoTpeHust o0paleHus.

OGecrieueHne BO3MOKHOCTH JUIsl 3asBUTENEH TIPE/ICTABIATE JNOKYMEHTEI B JIEKTPOHHOM
BHJIE C HCTIOIB30BaHIEM OQHIMAIBHOTO caifTa MEIUIMHCKON OpraHu3amuy.

OGecrnieyenue TpW HaNpaBIeHHH 3asBUTENEM obpaiienns B (GopMe 3SNEKTPOHHOTrO
AIOKyMCHTA  IPENCTaBICHUS  3aSBUTCIO  SJICKTPOHHOTO — COOGUICHHS, IMOATBEPIK/IAIONIEN0
IOCTYIICHHE O0PALICHHS B MEAUUMHCKYIO OPTraHU3aIIHIO.

9. JIMuHBIH IpHEeM IpakaaH B MEIHIUHCKOIM OpraHu3aluu

9.1. Opranusanust TMYHOTo TIPHEMA TPaXKIAH

JIudHB1i NpreM TpaXkIaH OCYIIECTRIACTCS PYKOBOIUTENIEM ME/IMLIMHCKOM OpraHu3aiuy U
€0 3aMECTHTEIAMM (Jalee - PYKOBOACTBO MeEIUIIMHCKOMN OpraHu3aliy) B COOTBETCTBHH C
rpauKoM MpuémMa rpaxiaH, yTBEPK/IEHHEIM PyKOBOIUTETEM MEIMIHHCKON! OpraHu3aI|H.

B cmyyae ofpaiienus rpaxpaHuHa K PYKOBOACTBY MEIUIMHCKON OpraHH3aliy II0
CPOUHOMY C TOUKM 3pCHHS IPAXIAHAHA BONPOCY, KACAIOMEMYCS €0 COCTOSHHA 37O0POBbS
BOTIPOCOB  OKa3aHWA MCIULMHCKOH IIOMOINM KOHKPETHOMY IALMEHTY, TO NPHEM [NAHHOTO
TpaxJaH1Ha OCYIICCTBILETCA MPEICTABUTEICM PYKOBOACTBA B Olimikaiiiliee BPEMs HE3ABHCHUMO
OT YTBEPHAEHHOIO rpaduka nmpuéma.

loxroroeka MOKyMEeHTOB 1% mpHeMa TIpaxaaH PYKOBOJMTEIEM MEIUIIMHCKOMN
OpTraHn3allii 1 ero 3aMECTUTE/IAMK BO3/IaTacTCs Ha HAYAIBHHKOB CTPYKTYPHBIX MOJpa3ieseHuit
(3aB. OTHeNEHUAMH), K KOMIETEHIMM KOTOPHIX OTHOCATCS BOTIPOCKHI, IIOCTABJIEHHBIE B
obparnieHuu.

I'paduk mpuema rpaxian pyKoBOJICTBOM MeIMIHMHCKOM OpraHu3alliyd pa3MelaeTcs Ha
OHIKATBEHOM CaliTe MEIMIMHCKOMH OPTraHU3aIMH U Ha HUHQOPMALIMOHHOM CTEHE MEIUITMHCKOM
OpraHU3aIINH.

IIpy nvdHOM mNpHeMe IPaXIaHWH IPENBABIAET JOKYMEHT, YIOCTOBEPSIIONIAHA  €T0
JIMYHOCTS (I1ACIOPT, BOCHHELH GUIIET, a TakKe MHBIE JOKYMEHTDL, YIOCTOBEPAIOINE TUIHOCTD, B
COOTBETCTBUH C 3aKOHO/aTebeTBOM Poccuiickoit @eneparu).

Bo Bpems nuuHOro mpHema rpaxk[aHVH ENAET YCTHOE 3aSBJCHHE JHOO OCTABISET
IMCBMEHHOE OOpallleHHe 10 CYHIECTBY 3alaBaeMBIX MM BOIPOCOB, B TOM UHCIE B IC/IIX
[IPUHATHA MCD TIO BOCCTAHOBJICHHIO WITH 3AIUTE €ro HapyIICHHBIX IIpaB, CBOOOJ U 3aKOHHEIX
MHTEPECOB. MaKCHMalbHO JOIYCTHMOE BpeMs JHYHOIO NpHeMa IPpaKJaHWHA HE JIOJKHO
npeBeiare 30 MUHYT.

Yerneie obpalnlenus TpaKIaHMHA PETMCTPUPYIOTCS. B Cilyuae, €C/TH M3JIOXKCHHEIE B
YCTHOM OOpauieHun (akThl U OOCTOSTENCTBA SBISIOTCS OYEBMIHBIMEH M HE TpeOyIOT
AOIONHUTEIEHOH NPOBEPKH, OTBET Ha OOpAINEHHE C COINACHi IPaKIaHHHA MOXKET OBITH JaH
YCTHO B XOJIC JIMYHOTO NpHEMa. B OCTamBHEIX Cilyuasx JaeTcs MACEMEHHEBIH OTBET 110 CYLIECTBY
TIOCTABJICHHEIX B IIHCBMEHHOM O0palIeHUH TPpajkKIaHUHA BOIIPOCOB.

[Iucemenmbie obpamenus TpaxiaH, TPHUHATEIE B XONE JIHYHOTO NPUEMA, MOJUIEHKAT
PErucTpaIyyi ¥ paCCMOTPEHHUIO B COOTBETCTBUH ¢ HACTOSAMMM [Topsakom.



Ecnu B x0z1e THYHOIO MpuieMa BBISCHSIETCS, UTO PCIICHHE MMOJHHUMAEMBIX TPaKIaHUHOM
BOTIPOCOB HE BXOJHUT B KOMIIETCHIHMIO MEAMLUHCKOM OpPraHU3aluy, rpakIaHuHy pasbACHSETCA,
Kylia U B KaKOM HOPSIKE €My ClIeLyeT OOpaTUThCs.

B Xome nuuHOro mpmHema TpaXIaHMHY MOXKET OBITH OTKAa3aHo B PacCMOTPEHHH €ro
OOpalleHysa, eclod eMmy paHee OBLT [JaH OTBET IO CYIIECTBY IIOCTaBIEHHLIX B OOpallleHHUH
BOIIPOCOB,

Koutpons 3a opranmmsanmeit mudHOrO NpueMa U y4yer oOpalleHu# Tpaskaas,
PacCMOTPCHHBIX HA JIMYHOM IPHEME B MEIMLMHCKOH OpraHu3aiuu OCYILIECTBISIOTCS
COOTBETCTBYHOIIUM CTPYKTYpPHBIM N0JIpaszieNcHueM Me/IMLITHCKOM OpraHu3aIuu
(YTIOMTHOMOYEHHBIM JIHILIOM), OTBETCTBEHHbIM 34 pabory ¢ obpaleHnsAME rpaXIan.

Yuer (perucTpanus) yCTHEIX oOpalleHuii rpakiad u COZIepIKaHME YCTHOro obpalneHus
SaHOCATCA  YIOTHOMOYEHHBIMM Ha TO JIMUAMM W3 KapTOYKH JIMYHOIO IpUeMa TpaxaH,
3alOIHEHHOH  PYKOBOJCTBOM ~MEIHIMHCKON —OpraHH3auuy, HENOCPEACTBEHHO B J)KypHAl,
KOTOPBIA O/DKeH OBITh MPOHYMEPOBAH, NPONIHYPOBAH H CKPEILIEH TICYATHIO (ITIpunoxenue 1 x
MOPSIKY).

B oGszarensHoM mOps/IKe JKypHAT TMYHBIX 0GpaleHHmik I'PaKIaH IOJUKCH BKIIOUATh CIIE/YIOIIHE
paszens:

- PCTHUCTPAaLOHHBII HOMED;

- JaTa obpalneHus (1ata perucTpanuu);

- ©.1N.0. obparusierocs;

- ajpec (PaKTHYECKOTO MPOKABAHHNS,

- KpaTKOE COJIep KaHue;

- ®©.M.0. u TOMKHOCTH YIOTHOMOYEHHOTO 3a paccMOTpeHHue;

- JlaTa ¥ pe3yJIbTaT PacCMOTPEHHL.

B cnyuae, ecnu ycrHble ofpainenus rpaxiaH MpHHAMAIOTCS 10 Tenedony, 3BOHUBIIHT
IPEAYNpPEeKAACTCA O TOM, YTO B IEIAX coOmoAeHns TpeGoBanuii DemepansHOro 3akoHa oT 27
moist 2006 1. Ne 152-03 «O mepcOHATBHBIX MAHHBIX) comepikanue Oecelbl OTPAKAIOTCS B
’KypHaJle B COOTBETCTBUMU C HACTOAIMUM ITOPSIKOM 1 eMy HaroTCs YCTHEIE OTBETHI TI0 BOIIPOCAM,
BXOJISIINMM B KOMIIETEHLMIO MEAULMHCKON OpraHmu3aIuu.

Perncrpupyiores yeTHble oGpaliienus rpaskaaH, IPUHATHIC 110 TenedOoHy B KypHAIE.

9.2. MakcuManbHbI CPOK OJKUIAHUS B OYEPENH IPH IOjaue o0pallleHust ¥ TIPH TOJYYEHUH
Pe3yNbTaTa pacCMOTPEHHUS 00paIeHus

Cpok oxniaHus 3asBUTENA B OYEPEM IPH JIMYHOM OGDAIICHUH B MEIUIHHCKYIO
OpraHU3aLHIO HE JIOJDKEH NPEBBITaTh 20 MUHYT.

9.3. TpeboBanus kK MeCTy OKHAAHNUA U IPUEMA 3asSBUTEIEH

JIns oxujanus pHeMa rpakIaHaMy, 3aI0MHEHHs HeOGXOMHIMBIX JOKYMEHTOB OTBOJIATCA
MecTa, O00OpYIOBAaHHBIE CTONAMM, CTYJIBAMH, a TAKKe HEOOXOIUMBIMH KaHIEJPCKUMH
NPUHAIEKHOCTAMHE (U1 BO3MOKHOCTH 0(QOPMIICHHS JTOKYMEHTOB).

Bxon u mepeiBIKeHHE 110 MOMEICHHSM, B KOTOPBIX MPOBONHUTCS JIMYHEINA [IPHEM, HE
AOJDKEH CO371aBaTh 3aTPyAHCHUH 1S JIUI C OTPAHUYEHHBIMA (DU3HYECKMMH BO3MOIKHOCTIMH.
Hupopmuposanme s3assuteneit B vacTu (akTa MOCTYIUIEHHS OGDAIIEHMS, €ro BXOJISIIHX
PErUCTPALIOHHEIX PEKBU3UTOB, HaUMEHOBAHUS CTPYKTYPHOTO IIOpa3/ieeHUs
(YIONTHOMOYEHHOTO JIMIa) MEIMITHHCKON OpraHW3allid, OTBETCTBEHHOIO 3a €ro HCIOIHEHHE,



OCYIUCCTBIACT  COOTBETCTBYIOIIEE CTPYKTYPHOE TOApasfieieHue (YIOJIHOMOYEHHOE JIHIO),
OTBCTCTBEHHOE 33 PErUCTpaliio obpaeHuil rpaxiaH.

UudopManus o npueme TrpaxiaH pasMmelaercs Ha MH()OPMAIIMOHHBIX  CTEHZAX
ME/IMIMHCKON OPTaHH3alMy, a TakiKe Ha O(PUIIMATBHOM CalTe MeIUIHHCKOM OpraHu3alyu.

10. PaGora ¢ nuchMeHHBIMY OOpAIEHUAME CPAKIAH B MEIUITHHCKON OpraHu3aluu

10.1. Ipuém nuckMeHHBIX 00panIeHuit Ipax [an

Iloctymaromue B MEAMIMHCKYK) OPTaHH3AIMIO IHCHMCHHEIE obpamenus (Garmepou,
MOCBUIKM) ~ MPUHAMAIOTCA  CTPYKTYPHEIM  HOZIpA3/ICIeHHEM (YIOTHOMOYGHHEIM  JIHIIOM),
OTBETCTBEHHBIM 32 PETUCTPALIMIO 00palIeHnit TpaXkJaH.

B nemnsax obGecnevenns GesonacHocT HpH paGore ¢ MUCHMEHHEIMH o0paleHnsIMi OHH
MO/ITIEXKAT 00A3aTENILHOMY BCKDHITHIO M IIPE/IBAPHTEITBHOMY IpOCMOTpy. B cilydae BBIABIIEHUS
OIACHEIX KM IOJO3PUTENBHEIX BJIOXKCHHA B KOHBepTe (Oamiaeponu, MOcCkUIKe) paboTa ¢
IHCEMCHHBIM 00palllcHHeM IPHOCTAHABIMBACTCA [0 BHIACHEHHS OOCTOSTENLCTE H IPHHATHSA
COOTBETCTBYIOMICIO PEIIEHUS PYKOBOACTBOM CTPYKTYPHOTO IOZApa3eieHus (YIOTHOMOICHHEIM
JTAIIOM), OTBETCTBEHHOTO 33 PErHCTPALAIO 0OpAIeHH il rpak IaH.

IIpu npremMe MACEMEHHEIX 00paIIeHuit:

- TPOBEPAETCH NPABUIBHOCTE aIPECHOCTH KOPPECTIOHIEHIIUH,

- COPTUPYIOTCA TEJeTrPAMMEL;

- BCKDBIBAIOTCA KOHBEPTEHI, NPOBEPACTCA HAIMYME B HHX JOKYMEHTOB (pa3opBaHHBIE
JOKYMEHTEI IIOJKICHBAIOTCS );

- COPTHUPYIOTCS OTBETHI Ha 3aIPOCH! 110 O0pAIeHUsAM IpaXkIaH,

-  TOCTYNMBIIMC C MMCbMOM JOKYMEHTHI (TIAClOpT, BOGHHEIN OWJIET, TPY/oBas KHIDKKA,
ICHCHOHHOE yJI0CTOBEPeHHe, QoTorpaduu u APyTHe HPHIOKEHHS K THChMY) IIOKATBIBAIOTCS
IIOZ1 CKPCIIKy IOCHC TEKCTa IMChMA, 3aTeM IOIKAalbIBaeTcs KOHBEPT. B cilyuae OTCYTCTBHA
CaMoro TEKCTa MHChbMa PabOTHUKOM, IMPHHUMAIOIIMM II0YTY, TOMKATBBAETCS OIAHK C TEKCTOM:
«ITrCEMEHHOTO 0GpaIeHNs K a[[pecaTy HeT», KOTOPEIH IPHIAaraeTes K KOHBEPTY;

- TIO BBISIBJICHHBIM HapyIICHUAM H HEAOCTATKAM COCTABIISIOTCS aKTHl HA [MACHMA:

K KOTOPBIM IIPUJIAratoTCA BIIOXKEHHbIC B KOHBEPTHI ICHEKHEIE 3HAKH, IIEHHbIE OYMary u T.IL;
Ha IUChMa, TIPH BCKPBITHH KOTOPBIX HE 0OHAPYXKUIIOCH 00 palleH s,

B KOHBEPTaX KOTOPBIX OOHApyXuiach HENOCTaua JOKYMEHTOB, YIIOMHHAEMBIX aBTOPOM HIIH
BIIOXKEHHOM B KOHBEPT OIUCKHIO TOKYMEHTOB.

AKT COCTaBISETCA B JBYX OK3EMIUISIPAX W MOANHCHIBACTCS pPaGOTHUKOM CTPYKTYPHOTO
NoApasAe/eHus (MM YIOIHOMOYEHHBIM JIMIIOM), OTBETCTBEHHBIM 33 PETHCTPALIMIO OGparieHuit
rpaXKIaH.

Ilpg 5TOM OIMH OK3EMIULAp aKTa IIOCEUIAETCS OTNPABHTENO, BTOPOil mpHOGIIaeTcs K
TOTy4CHHBIM JIOKyMEHTaM U II€pEJaeTCsa BMECTE C HUMHU Ha pacCMOTPEHHE.

Omu6o4HO (He 10 anpecy) MPUCTAaHHEIE MCHMA BO3BPAIIAIOTCS HA TTOUTY HEBCKPLITHIMAL

10.2. Perucrpamnus nuceMeHHBIX oOpalinennii rpaskaan

Perucrpanmns ofpaiienuil TpakgaH, IOCTYNHMBIIMX B MEIHIMHCKYIO OPTaHM3aIMIo,
NPOU3BOAUTCSL  pabOTHUKAMH CTPYKTYPHOTO TIOApasfelneHus (YNOJHOMOUEHHBIM JIMIIOM),
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OTBETCTBEHHOIO 33 PErvCTpaniio oOpamieHui rpaxiaH, B XKypHale B TEUEHHE OJHOTO JHA C
JIATBI UX MOCTYILICHUS.

Perncrpanms nuceMeHHBIX obpamienuit u  o6parmenuir rpaxJaH, MOCTYIUBIINX IIO
SJIEKTPOHHOM  II09YTE,  OCYIIECTBIIETCS  PabOTHHKAMHU CIPYKTYPHOIO  TIOZpa3IeicHUs]
(YIIOJTHOMOYEHHEIM JIAIOM), OTBETCTBEHHOIO 3a PErUCTpaIuio 0oOpalleHuil rpaxiaad, IyTeM
BBOJIa HEOOXOMUMEIX JAHHBIX 00 OOpATHBIIMXCS TPaKIaHax U COJACPIKaHMU MX oOpamieHuii B
KypHaJ.

Ha kax10M NuchMeHHOM 0OpaIieHMu MpoCTaBisercs PETHCTPAIMOHHBINA INTAMII, JaTa
PETUCTPAIlMY ¥ pErHCTPALMOHHEIH HOMeP. Bee 3T CBeIeH s BHOCATCS B JKypHAIL

PaboTHUKH CTPYKTYypHOTO MOApasieneHus (YIOTHOMOYEHHOE JIMI0), OTBETCTBEHHOIO 32
PETHCTPaNMIO 00palleH i TpaxiaH, [PH PEriuCTPaLH IIPOBEPSIOT YCTAHOBIECHHBIC PEKBH3UTHI
[MChMa, HATMIHE YKA3aHHBIX aBTOPOM BIOXKEHWMH W mpmioxeHuid. ITpm HeoOXoaUMOCTH
TPOBEPAIOT MOCTYNUBIINE OOPAIIEHUS Ha IIOBTOPHOCTD.

I10BTOPHBIMY CYNTAIOTCS OOPAIIEHHUS, TTOCTYIIHBIINE B MEIUIMHCKYIO OPTaHU3aIHIO OT OLHOIO U
TOTrO JK€ JIMIA TI0 OHOMY M TOMY K€ BOIIPOCY:

- CCIM 3afABHTCNIL HC YNOBICTBOPEH NaHHBIM €My OTBETOM MO II€pPBOHAYAIEHOMY
3asIBICHHIO.

He cunrarorcst moBTOpHEIMH:

- OOpaMIeHNs OZIHOTO U TOTO e JIULA, HO TI0 PA3HBIM BOIPOCAM;

- 0o0palneHus, B KOTOPBIX COAEPIKATCSA HOBBIE BOLPOCH HITH IOTIOTHHATEIEHEIE CBEIICHUS.

Ecnm anpec oTcyTcTBYyeT M Ha KOHBEPTE, M B TEKCTE o0palieHus], TPy OmpeIeleHHH
PETHOHA NPOXHUBAHHSA 3aABUTENS CIICYET PYKOBOACTBOBATHCA JAHHBIMH ITOYTOBOTO IITEMIIENS
110 MECTY OTTIPABKH.

Hlpomenmue perucrparuio oGpalneHus rpakaaH B 3aBUCUMOCTH OT COZIEp>KaHuUsS BOTIpOCa
B TOT K€ JICHb HANPaBIISIOTCA 1711 PACCMOTPCHUS PYKOBOJHUTENIO MEIUILMHCKOH OpraHu3aIuHy.
Ilpu sTOM B JKypHale JnenaeTcs OTMETKA O HAIPABICHHH oOpameHusl TpaKJaHWHA Ha
paccMOTpeHHE.

10.3. PaccMoTpenne MucbMeHHBIX 00palleH il Tpask1aH

[Io nmcemennomy ofpamenuto u obpareHuio, IIOCTYNHBIIEMY I10 3JCKTPOHHOM mMoYTe U
NPUHATOMY K PACCMOTPEHHIO, IOTDKHO OBITh MPHHATO OXHO U3 CIIEAYIOIUX PEINeHHt 0

- TPUHATHU K PACCMOTPEHHUIO;

- TIepefade Ha paCCMOTPEHHE 3aMCCTUTEIISIM PYKOBOAUTENS MEIUIIMHCKOI OpraHH3aIiy;

- HaIPaBJICHUHM B JPYTHe OPraHU3aINH U YUPEK ACHHS;

- TpHOOLIEHUHM K PaHee HOCTYIHMBIIEMY 00palleHHIO;

- COOOIICHMM IPOKAAHUHY O HEBO3MOKHOCTH PACCMOTPEHHS €ro OOPAICHNUS;

- COOOINCHMH IPAKAAHUHY O MPEKPAIICHUH TIEPEIUCKY,

- crnucanuu «B gemoy.

OOpamienus rpaxiad Mo BOIPOCAM, HE OTHOCAIMMCS K KOMIICTEHIMM MeIHUIAHCKOM
OpraHM3alliM, B TECUYCHHE [ATH JHEH CO JHSI UX PErHCTPAllHM [EPECHUIAIOTCS JODKHOCTHBIMU
JIMIIaMH B COOTBETCTBYIOLINE OPraHH3allMd WIIM COOTBETCTBYIONMIEMY JO/DKHOCTHOMY JIHILY, B
KOMIICTEHLHIO KOTOPEIX BXOIWT pEIICHHWE IIOCTABICHHBIX B OOpalIcHUU BOIPOCOB, C
YBEIOMJICHHEM IpaxK/[aHHHA, HAIPABUBILIETO oOpamieHue. Eciy TeKCT MUCBMEHHOro 00paleHus
HE TMOJANaeTCs MPOYTEHHIO, OHO HE TIOMICKHUT HANpaBICHUIO HA pPacCMOTPEHHE B



TOCYIapCTBEHHBIM OpraH, OpraH MECTHOIO CaMOYIpPABICHUS WK JOJDKHOCTHOMY JIHIY B
COOTBCTCTBUM C MX KOMIICTCHIMEH, O 4eM B TEYCHHE MATH AHEH €O IHS perucTpanuu
COOOIIAeTCs 3asBHUTENIO, HATPABUBINEMY OOPAlIEHHE, CCIH €ro (aMuIug M TOYTOBEIA ampec
IIO/UNAI0TCSL MPOYTCHHUIO.

O xome paboThl ¢ OOpameHUsAMYU TpaxaH, IIOCTYNHMBIIHM Ha pPacCMOTPEHHE B
MCIIMIMHCKYIO OPTaHU3AlMIO W3 BBINICCTOSIISTO OpraHa yHpaBleHWs, B KOTOPHI OHH OBIIH
HATPABJICHBI HETOCPEACTBCHHO MIK U3 AnMuHUCTparuu [Ipesuaenta Poccuiickoit ®enepanun,
Amrmapara Ilpasurenscrsa Poccuiickoit @eneparum, I’ ocynapctBeHHo Jlymer ®enepambHoro
Cobpanust Poccuiickoit ®eneparmu, Cosera Deseparm ®enepansHoro Cobpanus Poccuiickoit
@eneparuu, OGmecTBenHold mamatsl Poccuiickoit Oenepannn, I'eHepaabHOM NpoKypaTypsl
Poccuiickoit ®enepanun, YIOIHOMOYEHHOTO 10 npasaM 4yenoBeka B Poccutickoit ®enepanuy,
VIIONMHOMOYEHHOrO M0  IpaBaM pebenka B Poccuiickoit Qenepanun, MunucTepCTBa
3npasooxpaneHus Poceuiickoit Deneparmn, 1 B3ATEIC IMH Ha KOHTPOIIb, AOK/IAABIBACTCS THIHO
PYKOBOJMTETIO MEAMLIHHCKON OpraHu3aIium,

OGpamienne rpaxx1annHa, CoaepIaniee 00KaNoBaHAe PEICHNAH, TeiicTRyi (Oe3meticTrus)
KOHKPCTHBIX NOKHOCTHBIX JIHI[ U COTPYAHHKOB MEIHMIIMHCKOM OpraHu3allid, He MOMKET
HAMpaBIATECS OTUM JIOJDKHOCTHBIM JIMLAM M COTPYAHMKAM JUISI PAcCMOTPEHHS M OTBETa
rpaxaniHy. Ecin uCnonHeHne JaHHOTO YCIOBHS HEBO3MOXKHO, OOpamieHue BO3BpaIlaeTCst
FPXIAHUHY C Pa3hSICHEHHEM €0 IpaBa 00KANIOBATH COOTBETCTBYIONINE PEIICHHS WIH ACHCTBUS
(GesnelicTBHE) B YyCTAHOBICHHOM MOPAIKE B CY/IL.

Bce  ofpamennss, nocTymmBIIME B MEIMIMHCKYI0  OpraHM3AlIo,  TIOJIEHKAT
o0s3aTenbHOMY paccmoTpeHmo. OGpaiicHHe, B KOTOPOM COXEpPKATCs HEIEH3YPHBIE JH0O0
OCKOPOHTENBHBIE BBIPAXEHHSA, YIPO3bl JKH3HW, 3[0POBBIO M HMYINECTBY AOJDKHOCTHOTO LA
MEULIMHCKON OpPTaHM3alluK, a TakKe WICHOB €r0 CEMbH, MOXET OBIThH OCTaBIEHO 0e3 OTBETAa IO
CYWICCTBY IOCTaBICHHBIX B HEM BOIPOCOB C OJHOBPEMEHHBIM YBEAOMJICHHEM 3asiBUTEII,
HalpaBHBIIEro 00palleHue, O HeOMyCTAMOCTH 3/I0YIIOTPEOIEHHS IPABOM.

OGparienns, paccMOTPEHHBIE PYKOBOIUTEIEM MeIUIUHCKOM OpraHH3aIiH, TICPeIaloTes B
CTPYKTYPHOC IOZpa3JeleHHE (YIOIHOMOYEHHOMY JIMIly), OTBETCTBEHHOMY 3a PETHCTDALIIO
obpalneHuil rpasiias, Ui PErHCTPAIMH PE3ONIOLUH B XYPHAIE U NOCISAYIOMEro HalpaBIeHHUS
OOpaICHUS 3aMECTUTENAM PYKOBOJUTES! WK B COOTBETCTBYIONIEE CTPYKTYPHOE MOAPA3CICHHE
JUIg paCCMOTPEHUS U ITOATOTOBKH OTBETA.

10.4. IloAroToBka OTBETOB Ha MUCHMEHHBIE OOpAINEHHUs MPAKIAH

IIpoekT oTBeTa TpaXKAaHUHY, [OATOTOBIEHHBIN JODKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32
UCTIONIHEHHE IIOPYYeHHS (HEMOCPEACTBEHHO WIIH YKAa3aHHOTO B IOPYYEHHH PYKOBOIMUTENS,
3aMECTHTEIIS PyKOBOAUTEIA MEAUIIMHCKOH OpraHu3aliii MEPBEIM), COIIaCOBBIBACTCS:

- PYKOBOIUTENEM CTPYKTYPHOTO IIOAPA3ACACHUSA, OTBETCTBEHHOIO 34 UCIIOIHEHHE
IOpYYeHHS, 100 JTUIOM, €T0 3aMEIAOIIHM;

- COMCIOIHHTENI NOpyYeHHs (€Cid PYKOBOACTBOM MEIMIHHCKON OpraHM3alMd OIpeeiIéH
COMCITOJIHUTENB), THOO JTUIIOM, €0 3aMEIIatOLIIM.

OTBETCTBEHHOCTE 3a CBOEGBPEMEHHOE, BCECTOPOHHEE H OOBEKTHBHOE pPACCMOTPEHHE
oOpainenuit B paBHOII CTENIEHN HECYT BCE YKA3AHHEIE B PE3OTIOIIUY UCIIONHUTENH.

OG6parenus, nOCTYIHMBIIAE C TOMETKON O CPOYHOCTH HOCTABKH: «BpydnTh HEMEIUICHHOY» WIH
«CpouHO», pacCMaTPUBAIOTCSA HE3aMEIJIUTENRHO.



ITepenavya obpamennii rpakmaH U3 OXHOIO CTPYKTYPHOTO MOApa3[eleHus B IpPyroe
OCYWICCTBILAETCA  TOINBKO ~ 9Epe3  COOTBETCTBYIONICE  CTPYKTYPHOE  HOAPAseNeHUe
(YIIOIHOMOYEHHOE  JIULO) MENMIMHCKOM OpTaHW3allki, OTBETCTBEHHOS 34 PETHCTPALTHIO
oOpalleHuit rpaxiaH.

B cimyuae pasHormacmit MeXIy pPYKOBOXUTENSMH CTPYKTYPHBEIX IIOJpa3Ae]cHuil o
NPUHA/VICKHOCTH  O00pAlleHHs. OKOHYATENbHOE PpEIIeHHe 10 3TOMY BOIIPOCY NPHUHHUMAETCS
PYKOBOIHTEIEM MEIMIMHCKOW OpPraHM3alliM WM €r0 3aMECTHTENAMH B COOTBETCTBHE C
KyPHUPYEMBIMH HAIIPABICHUAMH JIEATEIIBHOCTH.

O6paiienre cunTaercss paspelleHHBIM, eCiId PacCMOTPEHE! BCE IIOCTABICHHLIE B HEM
BOIPOCEL, IPUHATEI HEOOXOAUMEIE MEPHI U [JaH MUCHMEHHEIN OTBET.

B ciydae, ecnm maHHBIX, yKa3saHHEIX B OGpPAlICHMH, HETOCTATOYHO Uil TIPUHATHS
OKOHYATEIbHOTO PCLICHHSA, 3aNpALIMBAIOTCS HEOOXOMMMBIE MAaTepHansl Ui 3aKTIOYCHHS W
00OCHOBaHHOTO MPUHSTHS PELICHHUS.

PesyibTaTel paceMoTpenus o6paIneHns coobmaTes ero aBTODY.

OtBeT nomKeH GBITh KOHKPETHBIM, SICHBIM I10 COZEPKaHUI0, OOOCHOBAHHBIM H OXBATHIBATh
BCE€ BOIIPOCHI, MTOCTABJIEHHEIC B 00paIcHUH.

Eciu npock6a, usnoxennas B o6pameHnn, He MOKET GBITh paspelneHa MoI0XKUTETBHO, TO
YKa3bIBaCTCs, 110 KAKMM NPUYHHAM OHA HE MOXKET OBITh yIOBIETBOPEHA.

VICIIONHHTENs W JIMIO, TIOAIMCABIIEE OTBET, HECYT OTBETCTBEHHOCTH 34 IIOTHOTY,
CONCPXKAHNC, ACHOCTD U YETKOCTh M3JOKEHHS CYTH OTBETd, JOCTOBEPHOCTh CCHUIKM Ha
HOPMAaTUBHEIC aKTH,

BHocuTh Kakue-THO0 U3MEHEHHS B COflepiKaHMe OTBETA Oe3 pa3penieHus JOmKHOCTHOTO
JTHLIA, [TOATMCABIIETO €T, 3aIpeIaeTcs.

OtBethl Ha oOpamieHuss TIpaxAaH MOJIHUCEBAIOT PYKOBOIUTEIb MEAHUIMHCKOM
OpraHH3allHH.

HomuHHbIC TOKYMEHTHI (IIaCIOpTa, JUITOMEL, TPYIOBblE KHIKKH U JIp.) BO3BPAIAIOTCS
SajABUTCIIO 3aKA3HBIM OTIPABICHUEM BMECTE ¢ OTBETOM. [IpH 9TOM B OTBETE IO/KHBI GEITE
TICPCIUCIICHE! MX HAUMEHOBAHHUS H YKa3aHO 001ee KOIUIECTBO JINCTOB NPHIOKEHUS.

ITpu paccMoTpenyu obpamienns He JOMYCKAETCS pasIvamicHue CBEMICHUI, COMEPIKAIIHXCS
B OOpAINeHHH, a TAKIKE CBEJIEHHH, KACAFOIMXCS YACTHOH JKU3HHA rpaxaaHuHa, 6e3 ero cornacusl.

He sBnsercsa pasriamenneM cBeneHumi, COLEpKAIUXCA B O0palucHUY, HAIpaBjIeHue
IMCbMEHHOTO 00pAlleHus B TOCYIapCTBEHHEIN OpraH, OpraH MECTHOIO CaMOYIIPABICHUSA WIH
OJDKHOCTHOMY JIHILY, B KOMIICTCHILMIO KOTOPBIX BXOJMT pELIeHIe TIOCTABIEHHEIX B 00palneHuu
BOIIPOCOB.

Vcxopsmmit  perucTpauioHHBI  HOMEpP OTBeTa Ha obpamenue ¢dopMmupyercs B
COOTBETCTBYIOIIEM Ky PHale MEAUIMHCKOR OpraHH3aIyy.

Ilepen mepemauyeifl OTBETOB 3asgBUTENSAM Ha OTIPaBKy paGOTHHK CTPYKTYPHOIO
NO/pasHe/ICHud, OTBETCTBCHHEIM 3a paboTy MO peructpauuu obpamieHHii Trpakian
(YIONHOMOYEHHOE JTII0), IPOBEPAET HATUYHE MOMHUCEH, BH3 Ha KOIIASX OTBETOB, COOTBETCTBHE
1 HalN9HC TIPUIOKEHMH, YKa3aHHBIX B OTBETE, IPABUIBHOCTL HAMMCAHUS MHAEKCA [IOYTOBOTO
OTACTIEHU, azpeca, GaMUIMK H MHUIHAIOB KOPPECTIOHACHTA 1 HCXOISIIEr0 HOMEpa MUChMa.



OdopmieHnsle  HamiexamuM — 06pa3oM  OTBETHI  IEPENAOTCS B CTPYKTYpPHOE
nojipassieneHue (YIoJHOMOYEHHOMY JIHIIO) MEIMIMHCKOH OpraHM3aluu, OTBETCTBEHHOE 32
PAaCCBUIKY MOYTHL, U OTIPABKM apecaTaM [IOYTOBEIM OTIIPABICHHEM.

OrBer Ha ofpamieHue, NOCTYNHBIIEE B MEIHUIHHCKYIO opraHusaiuio B Qopme
SJICKTPOHHOIO MOKYMEHTa, HAIpaBJIACTCs COOTBETCTBYIOIIUM CTPYKTYPHBIM IOpa3ieIeHHeM
(YIOIIHOMOYEHHEIM JUIIOM) B (JOPME 3IIEKTPOHHOTO JOKYMEHTA 110 aJipecy NIEKTPOHHOH MOYTHI,
YKa3aHHOMY B OOpAILUCHWH, WM B MHMCHMEHHOI (OpMe 10 MOYTOBOMY aJipecy, yKasaHHOMY B
obpaieHuw,

Matepuanibl MCIIONHEHHOr0 OOpamieHHss ¢ BH30BOH KOMNHEH OTBETA 3asBHTENIO
dopmupyrOTCH B Jena B CIPYKTYPHOM  IOJpa3felIeHAH (YIOITHOMOYEHHBIM  JTULIOM),
OTBETCTBCHHOM 3a JICJIOIIPOM3BO/ICTBO, B COOTBETCTBHHM C HOMEHKIATYPOH eI

Odopmiienne e Ui apXHBHOTO XpaHEHHs OOpalneHwit IPayKIaH OCYIIECTBISETCA B
COOTBETCTBUHU ¢ TPeOGOBAHMAMH JEIONPOU3BOICTRA.

11. Pesynbrarsl paccMoTpenus obpalienuii rpaxian

KoHeuHbIMH pe3yIbTaTaMi pacCMOTPEHUS 0OPAICHHS SIBISIOTCS:

- OTBCT Ha BCE MOCTaBICHHBIC B OOpamieHuu (YCTHOM, B IHCHMEHHOU (opMe mmm B dopme
ONICKTPOHHOTO JOKYMEHTa) BOINPOCHI WM YBEJOMICHHE O NEPeajpecOBAHHH OOpAIICHHS B
COOTBETCTBYIOIIYIO OpraHM3allMi0O MIH OpraH, B KOMIIETEHIMIO KOTOPOrO BXOMIHUT peELICHHE
[IOCTaBJIEHHEIX B 00paIeHHH BOIIPOCOB;

- OTKa3 B paccMOTpeHHH oOOpamienusi (yCTHOTO, B IMCbMeHHOH (opMe Wim B dopme
BJICKTPOHHOT'O JOKYMEHTA) ¢ U3JI0KEHUEM TIPUYMH OTKa3a.

IIponesypa paccMoTpeHus OOpalleHHs 3aBepiuaeTcs IIyTeM HANpaBICHUs OTBETA WIH
OTKa3a II0 CYIIECTBY OOpalleHHsl 3asBUTEIA M IONYYCHHS [PAKIAHUHOM pe3yIbTara
paccMOTpeHuA OOpalleHus B MUCBMEHHOM MM YCTHOM opme Wix B dopMme SICKTPOHHOIO
JOKyMEHTa.

12. Ananus oOpaienuii, MOCTYIMBIIMX B MEIUIUHCKYIO OPTaHU3ALHIO

ITo pesysnbraram paGoThl ¢ OOpAIEHIAME Ipakiad GOpMHUpPYETCs OTYET B 6a3e JaHHBIX 110
paboTe ¢ obpanenusaMu rpaXkiat ¢ pasOHBKOH Ha [IMCBMEHHBIE H YCTHBIE OOpAIEHIS, 10 BAIAM
U THIIaM O0paIeHHiH.

B mensx TOATOTOBKM M TPOBENCHWS MEPONPUATHH IO YCTPaHEHWIO IPHUNH,
HNOPOXAARONMX O0OCHOBAHHBIE JKAIOOBI TpaXk[aH, YIOJHOMOYEHHOE JOKHOCTHOE JIHIO
MEIUIMHCKOH OpraHu3alii OCYMIECTBILIIOT YYeT M aHaIH3 o0palenuil rpakiad, HoCTyIMBIINX
B MEIHULIMHCKYIO OpTaHU3aIHIO.
3aMeCTUTENH PYKOBOIMTEIA MEJMIMHCKON OpraHusalud oOEeCleUMBAIOT VYET W aHAIH3
BOIIPOCOB 110 KypHPYEMBIM HAIPaBICHUAM, COJEPKAIIMXCA B OOpallleHUsX IPaxkiaH, B TOM
YHCJIE aHAIM3 CICAYIONHIX JaHHBIX:

- KOJIMYECTBO M XapaKTep PaCCMOTPEHHBIX O0palleHui rpa/IaH;
- KOJIMYECTBO M XapakKTep DPEIICHUH, NPUHATHIX IO OOpAINEeHWSM TPaKIaH B Ipeielax Ux
ITOJTHOMOYHIA;



- KOIMMECTBO W XapaKTep CyJAeOHBIX CIOPOB C IPaKIaHAMU, a TAKKE CBEICHUS O IIPUHSATHIX TI0
HUM CyJIeOHBIX PEIICHHUSX.
OpranmsyioT y4eT ¥ aHatu3 BONPOCOB W IOArOTABIMBAIOT OpPET0KEHUs, HalpaBlIEHHBIE Ha
yCIpaHeHHe HeOCTaTKOB.

13. Opranusanus KOHTPOJIS 33 HCTIOMHEHHEM ITopsnxa

Koutpone 3a paccmorpenuem  obpameruit OCYWIECTBIIETCS B Lenax obecredeHus
CBOCBPEMCHHOIO M KAYECTBCHHOTO HCIOJIHEHMS NOpYYeHUH M0 obpaieHusm rpakJaH,
MPUHATAA  ONCPATHBHBIX MCP 10 CBOCBDEMEHHOMY BBIABICHHIO M YCTPAHEHHMIO IPHYHH
HapyIICHHUA [IPaB, CBOOO/ ¥ 3aKOHHBEIX HHTEPECOB TPAXK/IaH, AaHATN3A COJlepyKaHKs IIOCTYTAOIIHX
obpaluenuit, Xo/1a H pe3yJIbTaToB PaGoOTEl ¢ obpaleHuIMH,

KoHTpons 3a ncnonuesnem o6paimnenuii rpax/an BKIFOUACT:

- TOCTaHOBKY IOPYYEHHH 10 HCHIONHEHUIO 0OpAIIeHUi Ha KOHTPOIb;

- cbop u ob6paborky mHbGOpMAIIHY 0 XO/IE paccMOTpPeHUs 00palleHMI;

- IIOATOTOBKY OMNCPAaTHBHBIX 3alPOCOB MCIOJNHUTEISAM O XOA€ W COCTOSHHH HCIIONHEHS
NOpYYEHHH 110 00paIeHHAM;

- TOATOTOBKY H 0OOOOIICHNE [JAaHHBIX O COAEPIKAHMM H CPOKAX HCIIONHEHHS IOPYYEHHH 110
o0palneH M rpask 1aH;

- CHATHC 00palleHuit ¢ KOHTPOIA.

KoHTpons 3a CBOEBpEMEHHBIM W IIOJHEIM paccMOTpeHHeM OOpaleHui rpaxia
OCYIICCTBIIACTCA 3aMECTUTENIIME PYKOBOAUTEIS. MEIUIIMHCKON OPraHM3aIliH [0 HATIPABIICHHUSIM,
CooTBeTCTBYIOIIEE CTPYKTYPHOE MOApPA3IEIICHHUE (YIIONTHOMOYEHHOE JIMI0) MEIUIHHCKOMN
OpTaHH3alliH, OTBETCTBEHHOE 33 PEIHCTPAllMIO OOpAIEHUH IPaXK[aH, OCYIIECTBISET OCOBHI
KOHTPOJIL 33 HCIIONHCHAEM O0palleHuil, MOCTYNMBIIMX B MEIMLMHCKYIO OpraHH3AIMIO W3
OpTaHOB yNPABICHUS 3/PaBOOXPAHCHUCM, MHBIX OPraHOB BIACTU ¢ KOHTPOIEM WCIIOIHEHHUS, a
TaKKE OCYIIECTBIIAET BHIOOPOUHBIH KOHTPOJIb HCIONHEHHS TIOOBIX 00paleHui, IIOCTYIHUBIINX
Ha pacCMOTPeHHE B MEIULIMHCKYIO OPTaHM3AIMIO B COOTBETCTBUH C MOPYYEHHEM PYKOBOXUTEIIS
MEIHIIMHCKOU OpraHu3aIiy.

Jlatoii CHATHS € KOHTPONS SBIETCS JaTa OTNPABICHMS OKOHYATETBHOrO OTBETA
3a8BUTEIIO U B KOHTPOJIUPYIOLIHIA OpraH.

O6paitenns, Ha KOTOPBIE JA0TCS IPOMEKYTOYHBIE OTBETEI, ¢ KOHTPOJI HE CHUMAIOTCA.

CooTseTcTBYIOImEE  CTPYKTYpHOE — IOAPA3JCACHHE  MEIUMIHHCKOM OpraHu3aIuu
(YIIOIHOMOYEHHOE JTHIO), OTBETCTBEHHOE 33 PETMCTPAIHIO OGpaIeHHUi rpakJiaf, OIEPaTHBHO
IPE/ICTABIAET MHPOPMALMIO 00 OOpAIIEHHSIX, CPOK PACCMOTPEHHS KOTOPBIX HCTEK JHb0
MCTEKACT B OIIiDKaiime cemb Hel, pyKOBOIUTENIO MEIUIMHCKOM OpraHH3aIiH.

JIm4Has OTBETCTBEHHOCTH 3a MCIONHEHHE OOpAINECHHM B YCTAHOBJIECHHBIE 3aKOHOIATENbCTBOM
Poccuiickoit Dejeparny CpoKH BO3IAraeTcs Ha 3aMECTUTENCH PYKOBOJMTEIS MeIHIMHCKOMN
OpraHU3alliy IO HANIPABICHUIM.

OcHoBaHWeM JUIA TpPOBENEHHMS BHYTPEHHEH MpPOBEPKH (CIyKeGHOro pacclieloBaHus) 110
BOIpocaM paboTsl ¢ 0OpaIeHUSIMH TPaIaH SBILIOTCS:

- HCTCYEHHE CPOKA UCIIONHEHNS 00paIIeHHSI;



- [TOCTYIVICHME B MEIMUMHCKYIO OPraHM3alHMi0 OOpaIleHWH U  3asBlicHumil Tpa)<Jia,
TOpUAMICCKUX  JHL, WHIMBUIYATBHBIX —OpeANpHHUMATeNelf, MHDOpMamMu OT OpraHoB
TOCYNApCTBEHHOH  BTaCTH, OpPraHOB MECTHOTO CAMOYIIPABICHUS, U3 CPeNCTB MaccOBOM
MH()OPMAIUH O HapyIIEHUH 3aKOHONATENHCTBA O PaccMOTpeHUH OOpaleH It TpaXK/IaH.

Hapyuienus ycranosnennoro ITopsizka PaccMOTpeHHs OOpalleHui, HempaBoOMEpHEIil
OTKa3 B HMX TIpHEME, 3aTAIMBAHHE CPOKOB PACCMOTPEHHS OOPAINEHMH, MX HeoGheKTHBHOE
Pas0upaTelbeTBO, MPHHATHE HEOGOCHOBAHHEIX, HapyImaroImuxX 3aKOHOATeNbCTBO Poccuitckoii
Denepanuu pelreHuil, IpeoCTaBIeHHE HEJI0CTOBEPHON MH(DOPMALINH, pasrIalleHue CBEAEHHIE 0
HaCTHOH JM3HH IPAXIaHUHA BIEKYT B OTHOIICHHH BEHOBHBIX IOJBKHOCTHEIX JIUL MEAULIMHCKOM
Opranu3alliid OTBETCTBEHHOCTH B COOTBETCTBHH ¢ 3aKOHOIATENLCTBOM PoCCHitcKoii Denepanu.

I'paxnane, wux ob6bequueHns wu OpraHH3alli{, OOpaTHBIIMECS B YCTAHOBJIEHHOM
3aKOHONATEIECTBOM  TIOPAAKE B MEAMLMHCKYIO OPraHM3al[iio, HMEIOT npaBo Ha JOOBIE
[pCIyCMOTPEHHBIE NEHCTBYIOIUM 3aKOHOJATENBCTBOM (hOPMBI KOHTPOJIA 3a JEATEIbHOCTBIO
MEIIMIMHCKOHR OpraHu3alyy 110 paboTe ¢ obparnieHusIME TpaXkiaH.



